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0 3a1IMTe NMEPCOHAJBHBIX JAHHBIX PA0OTHUKOB
MYHHUIMIAJIbHOTO ABTOHOMHOTI0 IOIIKOJbLHOI0 00Pa30BaTeIbHOI0 YUPeKIeHHUsI
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I. O01mme noJs1oxkeHNst

1.1 Henp pmam”oro IlomoxxkeHuss — 3ammra MEPCOHAIBHBIX JAHHBIX OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

1.2. Coop, XpaHeHue, UCTIOIB30BAHKUE U PACIIPOCTpaHEeHHE HHPOPMAIIMKM O YACTHOU
XKU3HM Juia 0e3 MHUCbMEHHOrO €ro coriacus He aomnyckarorcs. [lepcoHanbHble JaHHBIE
OTHOCSITCS K KaTEropuu KOH(UICHIIMATIBbHON HH(OpMALIHH.

1.3. Pexxum KOHQUIEHUIMATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCA B CIIydasx
00€3/IMYMBaHMS WU 10 MUCTEUEHUU 75 JIET CpOKa XpaHEHUs, €ClIM MHOE HE OMNpEeNEIeHO
3aKOHOM.

1.4. JoKHOCTHBIE JIHIIa, B 00S3aHHOCTh KOTOPBIX BXOAUT BEJICHUE MEPCOHATBHBIX
JAHHBIX COTPYIHMKA, O0O0sI3aHbl OOECHEYHUTHh KaXXIOMy BO3MOKHOCTH O3HAKOMJIEHHS C
JOKyMEHTaMU W MarepualamH, HENOCPEACTBEHHO 3aTparMBalOIMMH €ro ImpaBa U
CBOOO/IbI, €CJTM UHOE HE MPEAYCMOTPEHO 3aKOHOM.

1.5. IlepcoHasibHbIE AaHHBIE HE MOTYT OBITH MCIOJb30BaHblI B LENSIX NMPUUMHEHUS
MMYILIECTBEHHOTO U MOPAJIBHOTO Bpela TpaxkaaHam, 3aTPyAHEHHUS pealu3aluyd NpaB U
cBoOon rpaxnan Poccuiickoit ®enepanuu. OrpaHudeHue mnpaB rpaxkjaaH Poccuiickoit
denepanyy Ha OCHOBE UCIOIb30BaHU HHPOpPMAIK 00 UX COLMAIBHOM MPOUCXO0XKICHUH,
O pPAacoBOM, HAIIMOHAJIBHOW, S3BIKOBOM, PEIUTMO3HOM M NAPTUWHOM NPUHAICKHOCTH
3alpeIleHo0 U KapaeTcsl B COOTBETCTBUH € 3aKOHOIATEIbCTBOM.

1.6. Opuaumyeckne u (HU3WYECKHE JUIA, B COOTBETCTBHM CO CBOHUMH
MOJIHOMOYMSIMH BJaJIetolIe HHPopMalMen 0 rpaxkaaHax, NoJyqyaroiie U UCTIOIb3YIOIIne
€€, HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickon
®denepanuy 3a HapyUIEHUE peXUMA 3alIUThI, OOPaOOTKHU M MOPSAKA UCIOIb30BAHUS ITOU
uHpopManuu.



1.7. HenpaBOMEpHOCTh JAESITEIILHOCTH OpPraHOB TIOCYJAapCTBEHHOM BIACTH U
opraHu3anuii Mo cOOpy NMEPCOHANBHBIX JAHHBIX MOXKET OBITh YCTAaHOBJIEHA B CyAeOHOM
nopsiIke Mo TpeOOBaHMIO CYOBEKTOB, NEUCTBYIONIMX Ha OcHOBaHMM ctareil 14 u 15
denepanabHOro 3aKOHA U 3aKOHOJJATEIBCTBA O MEPCOHANBHBIX TAHHBIX.

1.8. Hacrosimiee nojoxeHne yrBepxaaeTcs npukasom 3asenyromeid MAJIOY Ne 238
«lentp pasButus pebenka - nerckuii cam» 1. KemepoBo u sBisiercss 00s3aTeIbHBIM
JUISL UCTIOJNHEHUSI BCEMU COTPYAHHMKAMH, HMEIOIUMU JOCTYH K THEpCOHAJIbHBIM
JAHHBIM COTPYJHUKA.

Il. llonsiTHe ¥ MepevyeHb 00padaTbiBaeMbIX NEPCOHAJBHBIX JAHHBIX

2.1. TlepcoHanpHbIC TaHHBIC paOOTHHKA — WH(pOpMaIUs, Heobxoaumas paboToaaTEIIO
B CBSI3U C TPYJOBBIMH OTHOIIICHHUSIMH M KACAIONHUECs KOHKPETHOTO pabOTHHUKA.
2.2. CocTaB nepcoHaNbHBIX JaHHBIX PaOOTHHKA!

- aHKETHbIC U OHorpaduyeckue JaHHbIE;

- oOpa3oBaHue;

- CBE/ICHUS O TPYJOBOM M OOLIEM CTaXE;

- CBEJICHUS O COCTAaBE CEMbU;

- MACTIOPTHBIC JaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4eTe;

- CBeZICHHsI 0 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUSI O COIMANIbHBIX JIbFOTAX;

- CIICIIUAIBHOCTb,

- 3aHUMaemas JOJIKHOCTbD;

- HAJIMYKUE CYJIUMOCTEM;

- aJIpec MecTa JKUTEIbCTBA;

- ToMalIHuil TenedoH;

- MECTO palbOThl UJIM y4€Obl YWICHOB CEMbU U POJCTBEHHUKOB,;

- XapakTep B3aMMOOTHOIIIEHUH B CEMbE;

- co/iep KaHne TPYAOBOTO JIOTOBOPA;

- COCTaB JCKJIAPUPYEMBIX CBEJACHHUIN O HATMUNN MaTePUATbHBIX IICHHOCTEH;

- COJIep>KaHue JeKIapaluy, MogaBaeMoil B HAJIOTOBYIO HHCTICKITHIO;

- IOIJTMHHUKY ¥ KOIUU TPUKA30B 10 JIUYHOMY COCTaBY;,

- TWYHBIC JIeNa U TPYIOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHHUSA K MPHUKa3aM IO JIUIYHOMY COCTaBY;,

- Jiena, coieprKaIiiue MaTepHalibl 1O MOBBIIMICHUIO KBATH(PUKAIIUKA U TIEPETOATOTOBKE

COTPYAHHUKOB, UX aTTECTAI[H, CITYKEOHBIM pacCiIeI0OBaHHsIM;

- KOTIMH OTYETOB, HAMPABJIIEMbIC B OpTaHbl CTATUCTHUKH.

JlaHHBIC JOKYMEHTBI SBJSIOTCS KOH(DHMICHIIMATBHBIMHU, XOTS, YUYWTHIBAasS UX
MacCOBOCTh H €IMHOE MECTO OOpabOTKM ¥ XpaHEHHS — COOTBETCTBYIOIIMM Tpud
OTPaHWYCHHUS HAa HUX HE CTABUTCH.

II1. O6s13aHHOCTH padoToaaTes st

3.1. B nensx obGecnieyeHus: mpaB U cBOOO YeOBEKa U TpakJaHWHA paboTomarens U
€ro TpEeICTaBUTENId TpU 00pabOTKEe TMEepPCOHANBHBIX JaHHBIX pabOTHHUKA O00s3aHbI



co0JroaTh caeayroIre oomue TpeOoBaHus:

3.1.1. OOGpabGoTka MepCOHATbHBIX MAHHBIX pPAOOTHHUKA MOXET OCYIIECTBIATHCS
WCKITIOUUTENILHO B TEsIX oOecreueHuss COONIOJCHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COJCHUCTBUA paOOTHUKAM B TPYAOYCTpOHCTBE, OOyYE€HUU U
MPOJBIKEHUU MO CIyk0e, o0ecredeHus JIMYHOM 0e30MacHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M Ka4eCTBa BBIMOJIHAEMOMN pabOThl U 00ecreueHus: COXPaHHOCTH UMYIIIECTBA.

3.1.2. Tlpu omnpenenenun oobeMa U CoJeprKaHUsI, 00pabaThIBAEMbIX MEPCOHAIBHBIX
JNAHHBIX paboTHHMKA paboToAaTeNb JIOJDKEH PYKOBOJACTBOBaThCsi  KoHCTHTYLHEH
Poccuiickoii ®enepammu, Tpya1oBbIM KOACKCOM U HHBIMH (peepaTbHbIMH 3aKOHAMMU.

3.1.3. Bce mepcoHanbHble JaHHbIE pa0OTHUKA ClEAyeT MOJydaTb Y HErO CaMoro.
Ecnu mnepcoHanbHble JaHHbIE PAaOOTHHKA, BO3MOXKHO, IOJYYHUTh TOJBKO Y TpEThEH
CTOPOHBI, TO PaOOTHUK JOHKEH OBITH YBEIOMJIEH 00 STOM 3apaHee W OT HEro JOJHKHO
OBITh MOJY4YEHO NMUCbMEHHOE coryiacue. PaboTtomarens NOKEH COOOLUTh paOOTHUKY O
LEJSIX, IPEANOoJaraéMbIX UCTOUHUKAX U CIIOCO0aX IMOJIy4EHHUs MEPCOHAIbHBIX JAaHHBIX, a
TAKXKE€ O XapaKTepe NOJICKAIIUX IOJTYYEHHUIO NMEPCOHAIBHBIX JAaHHBIX WM IOCIEACTBUAX
OTKa3a paOOTHHKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOIy4YCHHE.

3.1.4. PaGoromarenr HE WUMEET MpaBa MOIy4aTb W 0OpabaThIBaTh MEPCOHAIBHBIC
JaHHbIE PA0OTHHUKA O €ro MOJUTHYECKHUX, PEITUTHO3HBIX U UHBIX YOSKIEHUSAX U YACTHOU
XKU3HU. B cirydasix, HEOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMM TPYJAOBBIX OTHOILLIEHUH, B
cootBeTcTBUM cO cratbeit 24 Kouctutyuun Poccuiickoit ®epepanun paboTonarenb
BIIpAaBE MOJIy4aTb U 0OpalaThIBaTh JAHHBIE O YACTHOW W3HHM PAOOTHHUKA TOJBKO C €ro
MUCbMEHHOIO COTJIACHS.

3.1.5. Paboromarens He MMeET MpaBa MOJdy4aTh U 0OpadaThiBaTh NMEPCOHAILHBIC
JaHHble pab0OTHUKA O €ro WICHCTBE B OOILIECTBEHHBIX OOBEAUHEHMUSX WU €ro
npo(COIO3HOM  AESATENBHOCTH, 33  HCKIIOUEHHEM  CIIy4aeB, IPEAYyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.1.6. Ilpm mnpuHATHM pEIICHUH, 3aTparuBalONIMX HMHTEPEChl PaOOTHHKA,
paboTosaTenb HE MMEET IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JAHHBIX PaOOTHHKA,
MOJIyYEHHBIX HCKIIOYUTENIbHO B pe3ysibTaTe€ WX aBTOMATU3MPOBAHHOW 0OOpabOTKH WiIn
JIEKTPOHHOTO TOJIYYEHHS.

3.1.7. 3ammra mNEpPCOHAIBHBIX JIaHHBIX pa0OTHUKAa OT HEMNPAaBOMEPHOTO UX
UCIIOJIb30BAaHUSl WM YTpaThl JOJDKHA ObITh oOecriedeHa paboToAaTresieM 3a CYeT €ro
CPEICTB B OPSAKE, YCTAHOBIEHHOM (peiepabHbIM 3aKOHOM.

3.1.8. PaGOTHHUKYU 1 WX MPEACTABUTENH JOJKHBI ObITh 03HAKOMJICHBI O] PACITUCKY C
JOKYMEHTaMU OpTaHU3alll{, YCTaHABIMBAIOIIMMH MOPAJOK OO0pabOTKH IMEepPCOHATbHBIX
JAHHBIX PaOOTHUKOB, a TaK)Ke 00 UX MpaBax U 00SI3aHHOCTSX B 3TOM 00JaCTH.

3.1.9. PaboTHUKH HE NOHKHBI OTKA3BIBATHCS OT CBOMX MPAB HA COXPAHEHUE U 3AILUTY
TalHBI.



IV. O6si3anHOCTH pabdoTHHKA

4.1. TlepemaBath paboOTOAATENIO MJIM €0 MOJTHOMOYHOMY JIOJDKHOCTHOMY JIHILY
KOMIUJIEKC JTOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JIAHHBIX, COCTAB KOTOPBIX
yCTaHOBJIEH Tpy10BbIM KOZeKCOM POD.

4.2. CBoeBpeMEHHO coo0IIaTh paboToAaTeNi0 00 N3MEHEHUH CBOUX MEPCOHAIIBHBIX

JaHHBIX.

V. [IpaBa padoTHUKA

5.1. TpeboBaTh UCKIIOUEHUS U UCTIPABICHUS HEBEPHBIX WJIM HETIOTHBIX
IIEPCOHAJIBHBIX TaHHBIX.

5.2. Ha cBoOoaHBIN OecriaTHBIM JOCTYIl K CBOMM II€PCOHAJIbHBIM JIaHHBIM,
BKJIIOYAs MPaBO Ha IIOJyYEeHHE KONUM JFOOOW 3amucy, cojiepiKaliel IepcoHaabHbIe
JIaHHBIE.

5.3. [TepconanbHbIE JTAHHBIE OLIEHOYHOTO XapakTepa JIOTIOJIHUTD
3asIBJICHHEM, BBIPAXKAIOIITUM €T0 COOCTBEHHYIO TOUKY 3PCHHUS.

5.4. OHpGIIGJISITB CBOHX HpG,Z[CTaBI/ITGJIeﬁ AJI1 3allUTEI CBOUX IICPCOHAJIBHBIX TadHHBIX.

5.5. Ha coxpaHeHue 1 3aluTy CBO€H JTIMYHOM U CEMEMHOMN TailHBI.

VI. Coop, 00padoTka u XpaHeHHe MEePCOHATbHBIX TaHHbIX.

HOpHIlOK YHHUUYTOKCHHUSA MIEPCOHAIBHBIX JAHHBIX

6.1. OOpaboTka TEpPCOHANBHBIX MJaHHBIX paOOTHHKA — TONy4YeHHUE, XpaHEHHeE,
KOMOMHUpOBaHUE, Nepeiada Win J00e APYyroe MCMHOIb30BAHUE MEPCOHATBHBIX JAaHHBIX
paboTHUKA.

6.2. Ilops ok moTydeHus MEPCOHAIBHBIX JaHHbIX.

6.2.1. Bce mepcoHanbHbIEe JaHHbIE PAOOTHHKA CIENYeT IMOJydaTh y HEro CaMmoro.
Ecnu mnepconanbHble AaHHbIE paOOTHUKAa BO3MOXHO TNOJYYUTh TOJBKO Yy TpeTbe
CTOPOHBI, TO pabOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee W OT HEero JOHKHO
ObITh MOJIY4EHO MUCbMEHHOE corjlacue. Paboromarenb JOKEH COOOUIUTH pabOTHHUKY O
LEJSIX, MpeIIoiaraéMbIX UCTOYHHUKAX U Coco0ax MOJydyeHUs] MEPCOHANBHBIX JIaHHBIX, a
TaK ’K€ O XapakTepe MOJUIeKAIIUX MOTYYEHHUIO MEPCOHANBHBIX JTaHHBIX M MOCIEACTBUSIIX
OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIacHe Ha X MOJIyuYeHUE.

6.2.2. PabGotonarenr He WMeEET MpaBa MOJIy4daTh M 00padaThiBaTh MEPCOHAIBHBIC
TaHHBIE PAO0OTHHUKA O €ro MOJUTUYSCKUX, PEMTHO3HBIX M MHBIX YOSKICHUSIX U YaCTHON
XKU3HU. B ciyyasix, HEMOCPEJACTBEHHO CBSA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOLICHUM, B
cootBeTcTBUM co crathedl 24 Konctutyuuum P® paboronmartens BmpaBe mojyyaThb U
o0pabaThiBaTh JaHHBIE O YACTHOW JKWU3HM PAOOTHUKA TOJBKO C €ro MHUCbMEHHOTO
coracusl.

6.2.3. Paboronarens He MMEET MpaBO MOJydaTb M 00pabaThiBaTh IMEPCOHAIBHBIC
NaHHble pabOTHUKA O €ro 4IeHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WM €ro
npo(COIO3HOM  AESATENBHOCTH, 3a  HCKIIOUEHHEM  CIIy4aeB, MPeayCMOTPEHHBIX



dbeneparbHBIM 3aKOHOM.
6.3. O6paboTka, mepenavya U XpaHSHHE MEPCOHAIBHBIX IAHHBIX PAOOTHHKA.

K oOpaboTke, mepenade W XpaHEHUIO TEPCOHAIBHBIX JAHHBIX PA0OOTHHKA MOTYT HMETh
JOCTYTI COTPYIHUKH:
- Oyxranrepuu;
- COTPYAHUKU aIMUHUCTPATUBHO-KaApoBoi ciy:kOb1 MAJIOY Ne 238 u ympaBneHus
oOpa3oBaHus AIMUHUCTpanuu ropoaa Kemeporo;

6.4. Cpok 00pabOTKH MEepPCOHATBHBIX JAHHBIX OMPEACISACTCS JOCTHKCHHUEM IICNeH,
JUISL KOTOPBIX OBLIM COOpaHbl MEPCOHATbHBIC JaHHBIC, €CIIM UHOW CPOK HE MPEeIyCMOTPEH
JIOTOBOPOM WJIH JICHCTBYIOIINM 3aKOHOAATEIHCTBOM.

6.5. Tlpu mepemaye TEpPCOHANBHBIX NaHHBIX pabOTHHKA paboToaTENb OJDKCH
COOIOAATh CICAYIONINE TPEOOBAHUS:
- He cooOINaTh MepCOHAJIbHBIC NaHHbIE pPAOOTHUKA TPEThEH CTOpOHE Oe3 MUCHhMEHHOTO
cornacus pabOTHHKA, 3a HCKJIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAUMO B IIEJISIX
NPEAYNPESKICHAS YTrPo3bl JKU3HM W 370pOBBIO pabOTHHWKA, a TaKXe B CIydasx,
YCTaHOBJICHHBIX (peIepaIbHBIM 3aKOHOM;
- HE cooOIaTh TMEpPCOHANbHBIC JaHHbIE PAOOTHUKA B KOMMEPYECKUX IIeNIIX 0e3 ero
MUCBMEHHOT'O COTJIACHS;
- MpeAYNPEANTH JINII, TOJYyJaArOIINX MEPCOHAIBHBIC NaHHbIE pa0OTHHKA, O TOM, YTO ATH
JAHHBIC MOTYT OBITh HWCIOJIB30BaHBI JIUIIL B IEJAX, MJISI KOTOPBIX OHU COOOIICHBI, W
TpeOOBATh OT ATHUX JHI] MOJATBEPKIACHUS TOTO, YTO ATO MPABUIIO COOIOIeHO. JInnia,

IMOJIy4aromue IICPCOHAJIBHBIC TAHHBIC pa6OTHHKa, 00s13aHBI CO6JIIOII&TI> PCKHUM
CCKPCTHOCTHU (KOH(i)I/II[eHHI/IaJILHOCTI/I). HaHHOG ITIOJIOKCHHC HC PACIIPOCTPAHACTCA Ha
0o0OMeH NEpCoOHAJIBHBIMHA  TAHHBIMHA pa6OTHI/IKOB B IIOpAAKE, YCTAaHOBJICHHOM

dbenepanbHBIMU 3aKOHAMU;

- pazpemiath JOCTYIl K IMEpPCOHAJIbHBIM JAHHBIM pPa0OTHUKOB TOJBKO CHELHUAIBHO
YIOJIHOMOYEHHBIM JIMIAaM, IPU 3TOM YKa3aHHbIE JIMLA JAODKHBI MMETh MPaBO MOJIydaTb
TOJILKO T€ MEPCOHAJIbHBIC JaHHbIE Pa0OTHUKA, KOTOPbIE HEOOXOAWMBI JJIsi BBIIOJHEHHUS
KOHKPETHBIX (DYHKIIHIA;

- He 3ampammuBaTh HHPOPMAIUIO O COCTOSHUU 3I0POBbS pabOTHHKA, 32 UCKIIOYECHUEM TEX
CBEJICHUM, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS PAOOTHUKOM
TPYI0BOI QYHKIINU;

- IepeaaBaTh NEPCOHANIbHBIE JaHHbIE paOOTHHKA MPEICTaBUTENSIM pAaOOTHUKOB B MOPSIJIKE,
ycraHoBieHHOM TpymoBeiM KomekcoM, u orpaHu4YMBaTh 3Ty MHPOPMAIUIO TOIBKO TEMH
NEPCOHANBHBIMU  JTaHHBIMH  pa0OTHUKA, KOTOpPHIE HEOOXOIWMBI JJiSi BBITOJHCHHS
yKa3aHHBIMH MPEACTABUTENAMU X QYHKIUH.

6.6. Ilepegaua mepcoHaNbHBIX JAaHHBIX OT JEp)KaTeldsl WIM €ro MNpeACTaBUTENCH
BHEIIHEMY OTPEOUTETIO MOKET JI0IYCKAaThCsl B MUHUMAJIbHBIX 00BbEMAaxX U TOJIBKO B LIETISAX
BBITIOJTHEHHSI 33/1a4, COOTBETCTBYIONINX O0BEKTUBHON MPUYNHE COOpa ITUX JTaHHBIX.

6.7. Ilpu nepenade nepcoHaNbHBIX JAHHBIX PaOOTHHKA MOTPEOUTENSIM 3a MPEAEIIbI
00pa3zoBaTeNbHOTO YUPEKIEHUSI paboTOaaTENh HE TOJDKEH COO0IIaTh ATH JaHHBIE TPEThen
CTOpOHE 0Oe3 MHMCBMEHHOTO corjacusi pabOTHHKA, 3a UCKIIOYEHHEM CIy4yaeB, KOrjaa 3TO
HEOOXOJMMO B LESIX MPEAYNPEKICHUS yrpo3bl KU3HU U 3[J0POBBI0 paOOTHUKA WU B
CIIy4asix, YCTAHOBJICHHBIX (efepaibHbIM 3aKOHOM.

6.8. Bce wMepsl KOHQUIAEHIMATBHOCTH NpH cOope, 00pabOTKE W XpaHEHUHU
NEPCOHAIBHBIX JaHHBIX COTPYAHHMKA PACHPOCTPAHAIOTCS Kak Ha OyMakHble, TaK M Ha



AJIEKTPOHHBIE (ABTOMATU3MPOBAHHbIEC) HOCUTENIU MH(OpMAIUH.

6.9. He momyckaeTcst oTBeuaTh Ha BOMPOCHI, CBS3aHHBIC C TIEpeaueii epCoOHATBHON
uHdopmaruu 1o tenedoHy uiu hakcy.

6.10. [To BO3MOXHOCTH MEPCOHANIbHBIC JaHHBIE 003 TMUUBAIOTCS.

6.11. XpaHeHue MEPCOHANBHBIX JJAHHBIX CYOBEKTOB TIEPCOHANBHBIX JaHHBIX
OCYUIECTBISIETCSL B (hopMe, MO3BOJISIONICH ONMPeNeuTh CyObeKTa EPCOHATBHBIX JIaHHBIX,
HE JOJIBIIIE, YeM O3TOTO TPeOYIOT menu ux oOpabOTKM B COOTBETCTBHU CO CPOKAMH
XpaHEeHUs1, ONPEAEIIEMBIMU 3aKOHOAATENbCTBOM Pocculickon denepanyu:

- NIEPCOHAJIbHBIE JIaHHbIE, COJIEPKAIMECcs B IPUKA3aX MO JUYHOMY cocTaBy OpraHuzanuu
(o mpueme, o mepeBojie, 00 YBOJbHEHUH, 00 YCTAHOBJIICHHMM HAJ0aBOK), TMOJJIEkKAT
xpaHenuto B OpraHuzanyu B NOPSAKE, MPEAYyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickont @enepannu, rae XpaHsaTcs B TEUCHHUE 75 JET;

- TIEPCOHAJIbHBIE NTaHHBIC, COAEpIKAIINECS B JUYHBIX Jejax paboTHukoB OpraHW3alind,
xpaHsarcs B OpraHuzaluy B OpsJIKe, MPeyCMOTPEHHOM 3aKOHOJaTeNbLCTBOM Poccuiickoi
denepannu, B TEYCHUE 75 JIET;

- TIEpPCOHAJbHBIC JaHHBIC, COJEpPKAIMECs B IMPHUKA3aX O IMOOIIPEHUSX, MaTEpPHAIbHON
nomomy  Opranusanmm, TOAIeKaT XpaHeHnto B OpraHuzamuu B TIOPSIKE,
MPEyCMOTPEHHOM 3aKOHOATENLCTBOM Poccuiickon denepanuu, B TEUEHUE 75 JET;

- IEpCOHANIbHBIC JJAHHBIE, COJIEPKAIINECS B IPUKA3aX O MPEJOCTABICHUH OTITYCKOB, O
KPaTKOCPOUHBIX ~KOMAaHJMPOBKAX, O JUCHUIUIMHAPHBIX B3BICKAHUAX PAOOTHUKOB
Opranuzaiuu, nojjiexkar XxpaHeHuto B Opranuszanuu B TeUCHHUE 5 JIeT;

- IEpCOHATbHBIC JAaHHBIC, COJIECPIKAIIMECS B IPUKa3ax Mo BocnuTaHHuKaM OpraHu3anui (o
3a4MCICHUU, 00 OTUMCICHWH, O TEPEBOAC, O COXpPAaHEHHWHW MecTa W JAp.), XPaHATCS B
OpraHuzanuu B TOpPSJIKE, TPEIYyCMOTPEHHOM  3aKOHOJATEIhCTBOM  Poccuiickoi
denepanyu, B TCYCHUE S JIET;

- IEpCOHANIbHBIC JJAHHBIE, COJIEPKAIIMECS B JIMUHBIX JieJaX BOCIUTAHHUKOB Opranuzaiiu,
xpassaTcs B OpraHu3aiiy B TCUCHHE 3 JICT;

- IEpCOHANTbHBIC JAHHBIC TPAKIaH, oOpaTUBIINXCS B OpraHu3aiuio JHYHO, a TAKXKE
HAIMPaBUBIIWX WHAUBUAYaJbHbIE WM KOJUICKTUBHBIE NHCHMEHHbBIE OOpAIICHUS WA
oOpartenust B hopme 3JIEKTPOHHOTO IOKYMEHTA, XPaHSTCS B TEUCHUE S JIET;

- TIEPCOHANIbHBIC JaHHBIE TMPU UX 00padOTKe, OCYIIECTBISIEMON 0€3 HUCIOJIb30BaHUS
CpPEeACTB aBTOMAaTH3aIlMU, JOJLKHBI 000COOJATHCS OT WMHOM HMH(pOpPMAIMK, B YAaCTHOCTHU
nyTeM (puKcaluu WX Ha Pa3HbIX MaTEePUANBHBIX HOCHUTEISX IEPCOHAIBHBIX JTaHHBIX, B
CHeIUaIbHBIX pa3jieNax Wik Ha mojsx Gopm (O6JIaHKOB);

6.12. B ciydae poctuxkeHus 1ed 00paboTKU MepCcoHaIbHBIX TaHHbIX Opranu3arus
nmpeKpainaeT 00padoTKy MepCOHATBHBIX JAHHBIX I 00€CTICUNBACT €€ MpeKpalieHue (eciu
00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISCTCS APYTUM JIMIIOM, NEHCTBYIOIIUM TIO
nopydeHnto OpraHu3aln) U YHAYTOXKAET MEPCOHANBHBIC TAHHBIE WM 00ECTICUnBACT MX
YHUYTOXEHHUE (ecii 00padoTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBISCTCS APYTUM JIUIIOM,
JEUCTBYIONIUM IO Topy4yeHuto OpraHu3ainn) B CPOK, HE MPEBBIIAIOMIAN TPUAUATH THEH
C JaThl JOCTKEHUS TIeMu OoOpaOOTKM TIEPCOHANBHBIX JAaHHBIX, €CIH HWHOE He
MPEAYCMOTPEHO  JIOTOBOPOM, CTOPOHOW  KOTOPOTO, BBITOJIONPHOOpETATENIeM — HIIN
MOPYYHTEIIEM TI0 KOTOPOMY SBJISETCA CyOBEKT TIIePCOHANBHBIX JaHHBIX, WHBIM
cornamenneM Mexay OpraHuzaiued U CyOBEKTOM MEPCOHAIBHBIX JAHHBIX, JIUOO €ciu
OpraHuzaiusi He BIIpaBe OCYIIECTBISATh 00pa0OTKy MEPCOHATBHBIX JAHHBIX 0€3 COTIacHus
cyOBeKTa TEepPCOHAIBHBIX JAaHHBIX Ha OCHOBAHMSX, MPEIYCMOTPEHHBIX (enepaaIbHbIMH



3aKOHaMHM.

VII. locTyn K NepCOHAJBbHBIM JAHHBIM COTPYAHUKA

7.1. BHyTpeHHH# nocTyn (AOCTYI BHYTPU OpraHU3aIiN)

[IpaBo gocTynma K TEPCOHANBHBIM JAHHBIM COTPYAHMKAa HMMEIOT: - PYKOBOJIUTENb
00pa3oBaTENbHOTO YUPEKICHHUS;

- CTapumMii  BOCHHUTAaTeNb, CTaplias  MEIWIMHCKas cecTpa  YYpeXACHUs; -
JIEIONPOU3BOIUTEN;

- [JIaBHBIN OyXranrep;

- caM pa0OTHUK, HOCUTENb JaHHBIX.

Jpyrue coTpyIHUKH YTPaBJIEHUS UMEIOT JOCTYN K MEPCOHAIBHBIM JIaHHBIM paOOTHHUKA
TOJIKO C MMCHbMEHHOTO COTJIACHs CaMOTO paOOTHUKA, HOCUTEISI TAHHBIX.

7.2. BHEITHUM JOCTYII.

7.2.1. K YUCJIy MACCOBBIX  MOTpeduTenei MEePCOHAIBHBIX  JIAaHHBIX

BHE  00pa3oBaTEJILHOTO  YYPEKJEHUS  OTHOCSATCS  TOCYAapCTBEHHBbIE U
HEroCcyAapCTBEHHbIC (DYHKIIMOHAIBHBIE CTPYKTYPBHI:

- HaJIOTOBBIC MHCTICKIINN;

- MPAaBOOXPAHUTEIIHHBIC OPTaHBI; - OPTAHbI CTATHCTHKHY;

- CTPaxoOBbI€ areHTCTBA; - BOCHKOMATHI;

- OpraHbl COIIMAIIBHOTO CTPaXOBaHUS; - IEHCUOHHBIE (POH]IBI;
- MOJPa3CICHNUs] MyHUIIUITAJIbHBIX OPTaHOB yIPABIICHHUS;

7.2.2. Han30pHO - KOHTPOJIBHBIE OPTaHbl UMEIOT JOCTYIl K MH(POpPMALUUA TOJIBKO B
chepe cBOEH KOMITETCHIINH.

7.2.3. Opranuzanuu, B KOTOPBIE COTPYJIHUK MOKET OCYIIECTBIATH MEPEUUCICHUS
JICHEKHBIX CPEACTB (CTpaxoBble KOMITAHWH, HETrOCYJapCTBEHHbIC TIEHCHOHHBIC (OHIBI,
0JIarOTBOPUTEIBHBIC OPraHU3AIIMU, KPEUTHBIC YUPEKACHHS), MOTYT TOJYYUTh JOCTYI K
NIEPCOHATBHBIM JTaHHBIM PaOOTHHKA TOJBKO B CIIydae €ro MICHhbMEHHOTO Pa3pelIeHHs.

7.2.4. [lpyrue opraHu3aiuu.

Cenenust 0 pabOTArOIIEM COTPYIHUKE WIIA YK€ YBOJICHHOM MOTYT OBITh MPEI0CTABIICHBI
JPYrol OpraHu3aliid TOJbKO C THCHMEHHOIO 3ampoca Ha OJIaHKe OpraHu3aluu, ¢
MPWIOKEHUEM KOITMU HOTapUaIbHO 3aBEPEHHOTO 3asiBICHUS paOOTHHKA.

7.2.5. POICTBEHHUKH U YJIEHBI CEME.

[lepconanbHble TaHHBIE COTPYAHHKA MOTYT OBITH MPEIOCTABICHBI POJACTBEHHHKAM HWITU
YJIEHAM €T0 CEMbH TOJBKO C MTUCBMEHHOTO Pa3peIIeHHs CaMOT0 COTPYIHUKA.
B ciyuae pa3zBona ObiBIas cynpyra (Cynpyr) UMEIOT MPaBO OOPATUTHCS B OPraHU3aIIUIO C
MUCBMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTpyIHMKA 0e3 ero cormacus. (YK
PD).

VIII. 3amura nepcoHaJbHbBIX JAHHBIX

[Tog yrpo3oil WiaM OMACHOCTHIO YTPAThl TMEPCOHATBHBIX JIAHHBIX TTOHHUMAETCS
CIMHUYHOE WU KOMIUIEKCHOE, peajbHOE WM MOTCHIIMAIBHOE, aKTUBHOE WJIM TTACCUBHOE
MPOSIBJICHHE 3JI0YMBIIIICHHBIX BO3MOXXKHOCTEH BHEIIHMX WM BHYTPCHHHX HCTOYHUKOB
yTPO3BI CO3/1aBaTh HEOIArOMPHITHBIE COOBITUS,  OKa3bIBaTh JACCTAOMIM3HPYIOIIEE
BO3/ICIICTBHE Ha 3alIUIIaeMyI0 HHHOPMAIIHIO.

Puck yrpo3sl 11006IM MH(GOPMAIIMOHHBIM peCcypcaM CO3/1al0T CTUXUWHBIE O€/CTBUA,
AKCTpPEMaJIbHBIE CUTYyAIlH, TEPPOPUCTHUCCKUE IEHCTBHSI, aBApUU TEXHUUECKUX CPEJCTB U
JVHUHA CBSI3W, JApPyrue OOBEKTUBHBIE OOCTOATENhCTBA, a TAaK)KE 3aMHTEPECOBAHHBIE U



HE3aMHTEPECOBAHHBIE B BOZHUKHOBEHUH YTI'PO3bI JIHIIA.
3amuTa MepcoHaIbHBIX JAHHBIX MPEACTABISAET COOOM MKECTKO perJaMeHTHPOBAHHBIA U
JUHAMHYECKU TEXHOJIOTHUECKUIA TPOLECC,  MPenynpexaaromui HapyIIeHHUE
JOCTYITHOCTH, II€JIOCTHOCTH, JIOCTOBEPHOCTH U KOH(PUACHIMAIBHOCTH MEPCOHAIBHBIX
JAHHBIX ¥, B KOHEYHOM cueTe, 00eCleUnBaIOIINN TOCTATOYHO HAJEKHYIO 0€30MacHOCTh
uHopMaluu B TPOLIECCE€ YNPABICHYECKOM U MPOU3BOJCTBEHHOW JESATENBHOCTU
KOMIIaHUH.
8.1. «BHyTpeHHss 3ammTay.
OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHUPOBAHHOIO JOCTYIa K MEPCOHAIbHBIM JIaHHBIM
SBIIIETCS, KaK MpaBWiO, MEpCOHaN, paboTaromMil ¢ JOKyMEHTaMu U 0Oa3aMu JaHHBIX.
PernamenTanusi qoctymna nepcoHana K KOH(PUACHIMAIbHBIM CBEACHUSM, JOKyMEHTaM M
0a3e MaHHBIX BXOAWUT B YHKCJIO OCHOBHBIX HAMpaBICHUN OPraHU3allMOHHON 3allUTHI
uHbOpMaIuu u npenHa3HayeHa A pa3rpaHdyeHHs]  MOJHOMOYHIA
PYKOBOJMTENISIMU W CHEIUATMCTAMH KOMIAaHWM. JIJIs 3aIuThl MEpCOHANBHBIX JIaHHBIX
PabOTHUKOB HEOOXOAMMO COOJIFOIaTh PSI/T MEp:
- OrpaHUYCHHE u perjiiaMeHTanus  COoCTaBa pabOTHUKOB,
(yHKUIHOHATIbHBIE 00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PUACHIIMAIbHBIX 3HAHUN;
- CTporoe Hu30HMpareabHOE UM OOOCHOBAaHHOE pACHpEACNICHHE JTOKYMEHTOB U
uHdopMaIuu MeX 1y paOOTHUKAMY;

- pallMOHANIBHOE  pa3MELICHUE pabounx  mMecT pPaOOTHMKOB, npu
KOTOPOM  HCKJIIOYAJIOCh Obl OECKOHTPOJIBHOE HCIIOJb30BAaHUE — 3alIMINACMON
uH(popmanuu;

- 3HaHUE PAOOTHUKOM TPEOOBAHUM HOPMATHUBHO — METOAMYECKUX JTOKYMEHTOB IO
3ammTe HHOOPMALMKM ¥ COXPAaHESHUH TAHbI,
- HaJIM4ue  HEeOOXOJIMMBIX YCJIOBUM B MTOMEIIEHUH JUISI  paOOThI c
KOH(UICHIIUATbHBIMUA JIOKYMEHTaMU;
- OTpEeNIeJICHHEe U perjiaMeHTallMsl COCTaBa Pa0OTHUKOB, MMEIOIIUX TPaBO JOCTYIa
(BX0/1a) B MOMEIIIEHUE, B KOTOPOM HAXOJIUTCS BEIYMCIIUTENIbHAS TEXHUKA;
- OpraHu3alIys MopsAKa YHHUTOKESHUS HHOOPMAIINH;
- CBOEBPEMCHHOE BBISIBIICHHEC HapyIIeHUs TpeOOBaHUMN pa3perIuTeIbHON CHCTEMBI
JOCTyma pabOTHUKAMU TTOIpa3IeIeHuUS;
- BOCIIUTATENIbHAS U PA3bICHUTENbHAS pad0oTa ¢ COTPYAHUKAMH MOApPA3ICIEHUs IO
NPEAYNPEKICHUIO YTpaThl IIEHHBIX CBEACHUM Tpu paboTe ¢ KOH(UICHIIMATHLHBIMU
JIOKYMEHTaMHU;
Jlmynaple gema  MOTyT BBIAABaThCs Ha pabodee MECTO TOJIBKO PYKOBOJMTEIIO
00pa30BaTEILHOTO YYPEKJICHHUS, B HCKIIOYUTEIBHBIX CIIy4dasx, II0 IHCbMEHHOMY
Pa3pEeIICHUIO0 PYKOBOJIUTENSI 00pa30BaTEIbLHOTO YUPEKICHHUS, €T0 3aMECTUTESIM.

8.1.1. 3ammTa nepcoHanbHbIX TaHHBIX COTPYAHUKA HA DIEKTPOHHBIX HOCUTEISX.
Bce manku, comepikaiiye nepcoHalbHbIE TaHHBIE COTPYAHHUKA, JOHKHBI OBITH 3aIHUIICHbI
napoJieM, KOTOPBIM cO00IIaeTcs TUPEKTOpy 00pa30BaTEILHOTO YUPEKICHHUS.

8.2. «BHemas 3ammray.
Jns 3ammuThl  KOH(PUASHIUATBbHOW MHGOpPMAlUM  CO3JAIOTCS  IIeJICHAIpaBICHHbIC
HEOJAronpusTHbIE  YCJIOBUS U TPYAHOINPEOAOJSUMMBbIC MPEHSATCTBUS  JJIs  JIMIIA,
MBITAIOIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIA JOCTYIT W OBJIAJICHHE MH(POPMAIIUCH.
[{enpto 1 pe3yabTaToOM HECAHKIIMOHHUPOBAHHOTO JIOCTYIMA K MH(POPMAIMOHHBIM pecypcam
MO>KET OBITh HE TOJBKO OBJIaJICHHE IIEHHBIMU CBEACHUSIMH U MX HCIIOJIB30BAaHHUE, HO U HUX



BUJIOU3MEHEHHUE, YHUUYTOXEHHUE, BHECECHUE  BHpYCa, nojaMeHa, (anpcudpukanus
COZAEP/KAHUSA PEKBU3UTOB IOKYMEHTA U JP.

[Ton mocTopoHHUM JULOM MOHUMAETCS mo00e JIMILIO, HE UMerolIIee
HEIMOCPEJICTBEHHOTO OTHOIIEHUS K JIEATETbHOCTH KOMIIAHUH, MOCETUTENH, PaOOTHHUKHU
TPYTUX OpraHU3alMOHHBIX CTPYKTYD.

[TocropoHHue nMua He JODKHBI 3HATh paclpeaeieHue (yHKIUi, pabouyue MpoIECcCHI,
TEXHOJIOTHIO COCTaBJICHMsI, 0OPMIICHHUS, BEICHUS 1 XpaHEHUS JOKYMEHTOB,
JieJ1 ¥ pabouuX MaTepualloB B OTIEINE KaIPOB.

8.2.1. Jlns 3amuThl EPCOHAIBHBIX JAHHBIX COTPYAHUKOB HEOOXOAMMO COOJIOIAThH
psn mep:
- MIOPSIAOK IPUEMA, ydeTa U KOHTPOJIS AEATEIbHOCTH MOCETUTENEH; - IPOIYCKHON PEXKUM
00pa30BaTeNbHOTO YUPEKIACHHUS,
- IOPAIOK OXPaHbl TEPPUTOPHH, 3JAHUN, TOMEILECHNN;
- TpeOOBaHUS K 3alUTe UH()OPMALIMK [TPU UHTEPBBIOUPOBAHUN U COOECETOBAHUSX.

8.2.2. Jlunia, BUHOBHBIE B HAPYLICHUN HOPM, PETYJIUPYIOLIUX MOIy4eHHE, 00paboTKy
" 3aIUTy NEPCOHANBHBIX  JAHHBIX pabOTHHKA, HECYT AMCLUUILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXIAHCKO-PABOBYIO WJM YIOJOBHYKO OTBETCTBEHHOCTHh B
COOTBETCTBUHU C (peiepaTbHbIMU 3aKOHAMH.

IX. OTBeTCTBEHHOCTH 32 pa3rjiamenne KOHpUuIeHInAIbHOH HH(pOpMaIUH,
CBSI3AHHOM C NEPCOHAIBHBIMHU JAHHBIMU

9.1. IlepcoHanpHasg OTBETCTBEHHOCTb — OJHO M3 TIJIABHBIX OpraHU3aluu
(YHKIIMOHUPOBAHUS  CUCTEMBl  3alllUThl  NEPCOHAIBHOM  00s3aTeNbHOE  YCJIOBHE
obecrnieueHus 3QPEKTUBHOCTU ATOU CUCTEMBI.

9.2. PykoBoauTenb, pa3peliaroliui JOCTYH COTPYJHUKAa K KOH(PHUAECHUUATBHOMY
JIOKYMEHTY, HECET IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelieHue.

9.3. Kaxaplii COTpYAHUK OOpa30BATEILHOIO YUPEKIACHUS, MOJYyYarOMMi s
paboThl KOH(PUIEHIHUAIBHBII JOKYMEHT, HECET €IWHOJUYHYI0O OTBETCTBEHHOCTh 3a
COXPAHHOCTh HOCUTEIS U KOHPUACHIINATILHOCTh HH(OpMAIUK.

9.4. Jluua, BUHOBHBIE B HapylIeHHE YCTAHOBJIIEHHOTO 3aKOHOM IMoOpsaka cOopa,
XpaHEHMs, WCIONb30BaHUA  WJM PACIpPOCTPAHEHUs HH(POPMALNH 0 TpaxJIaHax
(mepcoHaNbHBIX JAHHBIX) HECYT OUCUUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, TPAXIAAHCKO —
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (peiepaibHbIM 3aKOHOM.
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